COURSE AND STANDING PETITION

Date: Home Phone Number: ()

Social Security Number:

Name:

(Last) (First) M .L)
Street:

City/State: Zip Code:

Counselor For Petition:

U Readmission to:

U Grade Change: Please note: Academic Grades of A, B, C, D and F CANNOT BE APPEALED.
Course Semester Course Semester Course Semester

Degree Waiver:

Please attach Registrar’s evaluation of graduation request.
One semester extension for remediation dismissal
Postpone a required CPE
Remove a CPE Forfeiture
Take CPE before 45" credit, before passing assessment tests, or while not in good academic standing
Take a further CPE retest after three failures
Take a further CPE retest after being dismissed
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U

Other:

Please read the directions on the reverse side of form.

Student signature Date
(Do Not Write Below This Line)
COMMITTEE ACTION: Approved Denied Denied pending documentation
submitted to chairperson, C&S
Readmission: 14 credit limit, not on probation
14 credit limit, on probation Documentation Requested:

8 credit limit, not on probation
8 credit limit, on probation

Signature (Faculty Recorder): Date:
Recorded By Registrar: Date:
Student Notified: Date:

Approved After Additional Documentation Submitted: Date:




Directions:

1. Speak to a counselor in Building 1A, room 109 or room 112 (SEEK) before you write your petition.

2. If you are appealing grades of WU or FIN, you may pick up the grade change form at the HUB, building 2A, room 106.
The professor must sign the grade change form before you can appeal the grade. You cannot use this form to appeal any
academic grade, A through F.

3. Attach a statement that explains the reasons for the appeal using the guidelines below. Please make sure that your
statement is as clear and legible as possible.

4. Obtain documentation to support your reasons. Petitions for grade appeals will be denied unless documentation is supplied.
5. Submit the petition to a counselor in Building 1A, room 109 or room 112 (SEEK).

Criteria for Readmission:

1. Evidence that the student can raise his or her overall GPA to 2.0 within a reasonable number of credits.

2. Documentation that a student has improved his/her academic performance. Such evidence might include attendance at
another college or participation in a training program or other course of study.

3. Evidence that a personal crisis or issue has been resolved.

4. Students who have been out of school for an extended period of time are not required to show proof of academic
performance at another school.

Criteria for Grade Changes:

To change a grade of FIN, the Registrar’s attendance record must show excessive absences.

To change a grade of FIN or WU to a grade of W:

The student must show that an extraordinary, documented circumstance prevented him/her from seeing the instructor or
formally withdrawing from the course.

Criteria for CPE Appeals:

Speak with the counselor who takes the petition for the criteria for approval of appeals.

Criteria for One Semester Extension on Remediation Dismissals:

The student must have completed appropriate interventions during his or her enrollment at the College.

The student must have a reasonable expectation of passing the assessment test by the end of the next semester.

Counselor Notes:



