
   
 

   
 

 

 
• After you click “Register 

& Pay Tuition Here” from 
the Options webpage,  
 

• NEW STUDENTS should 
click “Create Account” at 
the top right-hand of the 
screen. 
 

• RETURNING STUDENTS: 
please skip to page 3 of 
this document. 
 

 

 

 

 

  



   
 

   
 

 

 
• Complete the Registrant 

Profile questions.  
 
• The last question asks 

students to create a User 
Name and Password. 

 
• We recommend using your 

full email address as your 
User Name. 

 
• Please choose a Password 

that is easy to remember. 
(You will use this User 
Name & Password each 
semester). 

 
• Once complete, click 

“Submit” at the bottom of 
the screen. 

 
 
 
 



   
 

   
 

RETURNING STUDENTS –  
 

 
 

 

 
 
 
 
• Click on “Login My 

Account” 

 
• If you don’t remember 

password, click on “Forgot 
Password?” 

 
• Enter your full email 

address as your User 
Name 
 
 
 

 

 
• Once complete, click 

“Submit” at the bottom of 
the screen 

 
 
 
 
 
 
 



   
 

   
 

 

 

 

 
 
 

• Open your email account, 
and select the email from 
Continuing_ed@csi.cuny.e
du with the subject line: 
“Your College of Staten 
Island Account Request” 
and click on the link 
provided at the bottom 
 

• A new window will open 
and prompt you to create a 
new password. Passwords 
must be a minimum of 8 
characters to a maximum 
of 15 characters, that are 
case sensitive   

 
• Enter the new password 

and re-enter it again to 
confirm password 

 
• Once complete, click 

“Submit” at the bottom of 
the screen.  A notification 
will appear stating: “Your 
password has been 
changed”  

 
• Now click on “Login My 

Account” 
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SELECT COURSES 
 

 

 
 
 
 
 

• If you are NOT an 
instructor, or you are NOT 
applying for Scholarship, 
click “Course Search” on 
the left side of the screen 
to select your courses. 
 
 

• Scholarship Applicants & 
Instructors, please do not 
select courses. Instead, 
click HERE and complete 
the form. Please do not 
follow the remaining steps 
on this document. 
 

https://forms.office.com/r/Wwk6MjY1P1


   
 

   
 

 

• Next to “Session” – Select 
“Spring 2025”. 

 
• Next to “Category” – 

Select “Options: Adults 
55+”. 

 
• Click the “Search” button. 



   
 

   
 

 

 
• Select a course by clicking 

the blue course link. 



   
 

   
 

 

 
• After you click the course 

you want, click “Add to 
Cart” at the bottom of the 
page. 



   
 

   
 

 

 
• To add additional courses, 

click “Continue 
Shopping”. 

 
• When you return to the 

search page to add 
additional courses, be sure 
to select “Spring 2025” 
and “Options: Adults 
55+” again. 



   
 

   
 

 

 
• Once you have selected all 

your courses, click 
“Checkout” at the bottom 
of the page. 



   
 

   
 

 

• Your Billing Information will 
already be there. Please 
ensure that it’s accurate. 
 

• Complete the Payment 
Details questions, including 
your payment method. 

 
• Click “Next Step” at the 

bottom of the page. 



   
 

   
 

 

• Verify your order 
information to ensure 
accuracy. 
 

• Check the “CSI Refund 
Policy” box in order to 
proceed. 
 

• Click “Place Order” at 
the bottom of the page. 
 

 



   
 

   
 

 

• A copy of your receipt 
will be emailed to you.  
 

• You can also click 
“Print Receipt” to print 
a copy of your receipt 
and class schedule. 
 

• You will receive your 
course zoom links 
and/or buildings & room 
numbers 3 business 
days before the course 
start date 

 


