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Instructions for Automating the RSS Feed of Events to Your Outlook Calendar
1. Go to: https://www.csi.cuny.edu/event-listing
2. Scroll to the bottom of the page. Right-click on the iCal Feed link on the lower right side and select Copy link
address. The link points to - https://www.csi.cuny.edu/csievents.ics

COpen link in new tab
Open link in new window

Open link in incognito window

Save link as...

Copy link address
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3. Open your calendar in Outlook.
4. On the Home ribbon, click on “Open Calendar”.
5. Onthe dropdown menu, select From Internet.
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6. Paste the URL https://www.csi.cuny.edu/csievents.ics into the “New Internet Calendar Subscription” box and
click OK.
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Ihttps:mmu.csi.cuny.ed u/csievents.ics ‘ Microsoft Qutlook X
Example: webcal:/fwww.example.com/calendars/Calendar.ics s
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1 ol | To configure this Internet Calendar, click Advanced.

| Advanced... | Yes Mo

7. C“Ck Advanced. Subscription Options X

8. Name the Folder. ‘ﬁ Use the choices below to canfigure optians for this Internet Calendar,

9. Click OK. Generl
Folder Name: 51 Events

10. ClICk Yes. Internet Calendar:
Location: hittps://wanw.csi.cuny. edu/csievents.ics
Description:

I8 Display this calendar on other computers with the account:  Doriann.Hyland@csi.cuny.edu

Attacl

C] Download attachments for items in this Internet Calendar
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‘ Microsoft Gutlook b ‘
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To configure this Internet Calendar_click Advanced.
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