Please follow the steps below to save the recordings to Zoom. You have 10GB of storage before you need to delete or download
the videos from Zoom’s servers.

Directions:

Sign Into Zoom: Go to https://cuny.zoom.us and choose Sign in. You should be taken to the familiar CUNY login prompt where you enter

your Firstname.LastnameNN@®@]Iogin.cuny.edu login credentials.

Select:

e Settings
e Recording
e Local and Cloud Recordings should be on

v

0 Under Local Recording Check the box: Hosts can give participants the permission to record locally

0 Under Cloud Recording; Check the box: el

e When recording, select the option to record to the cloud

Record active speaker with shared screen

See Screen Shots Below for visual respresentation of directions.


https://urldefense.proofpoint.com/v2/url?u=https-3A__cuny.zoom.us&d=DwMFAg&c=mRWFL96tuqj9V0Jjj4h40ddo0XsmttALwKjAEOCyUjY&r=jdjrdH5QDRJGT__0XSf5iLC-ofG8afpMdaC1q3WqHAI&m=GBVE7c7eSDI0P5IANJo8Wia5HMYq0sLyr5dNhFZx1WM&s=hTfi6xzYwONacR28YtE1DU5gDc38J1Z4Qd-04b__YSM&e=
mailto:Firstname.LastnameNN@login.cuny.edu

e Configure the settings to allow for Cloud recording

Zoom SOLUTIONS +  PLANS&PRICING  CONTACT SALES SCHEDULEA MEETING  JOINAMEETING  HOST A MEETING 5
FERSORAE Meeting Recording Telephone
Profile
Meetings Recording
Webi .
ebinars Local recording () Modified Reset
. Allow hosts and participants to record the meeting to a local file
Recordings

Hosts can give participants the permission to record locally

Settings

ADMIN

() Modified Reset

Allow hosts to record and save the meeting / webinar in the cloud

Dashboard

Record active speaker with shared screen

User Management
Record gallery view with shared screen (%)

Room Management 5 F
Record active speaker, gallery view and shared screen separately Select the option that works

Account Management Record an audio only file best for you.

Save chat messages from the meeting / webinar
> Advanced



e When recording, select the option to record to the cloud.
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